
Navigating the Request to Speak System

• What will be covered:

✓ Logging into the system

✓ Moving between the Request to Speak (RTS) and BSI

✓ How to register and edit your position on a bill

✓ How to sign up to speak on a bill

✓ How to view RTS positions
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Sign into Request to Speak system
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From the main 
screen hover over 

the Request to 
Speak area and 
choose the blue

Request to Speak 
box.



Sign into Request to Speak system
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Select Sign 
On



Sign into Request to Speak system
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Enter your sign on 
information. If you need the 

help please let us or your 
county managers know.



Sign into Request to Speak (RTS) system
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Successful 
sign in shows 

your name

As you move through 
the system you can 

always get back to RTS 
by selecting application 

and choosing RTS



Updating Your Profile
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Click on your name then select 
Account Management  & then 
Update Personal Information

You can add your title 
and select Update 

Personal Information 



Making a Request to Speak
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Making a Request to Speak
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You can narrow or 
expand your search 
by selecting Senate, 

House or Both

You can search by 
committee, phrase 

or bill number

Click search and 
results will show up in 
Search Results below

Then select Add 
Request on the bill 

you want



Making a Request to Speak

9

Indicate who 
you are 

representing

Select your 
position on the 

bill
Choose if you 
want to speak

Comments are 
visible to 

committee 
members & 

public



Modifying a Request to Speak
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Modify your 
request here



Modifying a Request to Speak
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Make necessary 
changes and 
click update



Viewing & Changing Bill Positions
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Modify your 
position as the 
bill is amended

Enter new 
positions on bills. 

*Note this will 
not sign you up 

to speak



Updating Bill Positions
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Change your 
position and 
select update



Viewing RTS Positions

On Upcoming Committee Agendas
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Upcoming Agenda allows 
you search upcoming 

agendas to see who is signed 
up to speak

Once you find 
the agenda you 
want click on 

the link 
embedded in 

the committee 
name.



Viewing RTS Positions

On Upcoming Committee Agendas
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Clicking the 
arrow next to 

the agenda item 
or bill number 

will allow you to 
see who has 
requested to 

speak.



Viewing Others RTS Positions

16

Select Application 
and choose Bill 
Status Inquiry

Then  type in your 
bill number

On Bill Search

After your bills 
comes up you can 
click on the RTS 

tab and the 
current positions 

on the bill are 
logged



Getting help
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• RTS has a 10 page manual with screenshots and tips on how to walk 
through the program

• Kristin and Robin are available to help you troubleshoot issues anytime 
you need assistance



Contact the Legislative Team
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• Craig Sullivan, Executive Director (602) 452-4500
craigs@countysupervisors.org

• Michael Madden, Legislative Liaison (602) 452-4501
michaelm@countysupervisors.org

• Robin Hillyard, Research Program Manager (602) 452-4504
robinh@countysupervisors.org

• Vanessa Fielder, Research Analyst (602) 452-4503
vanessaf@countysupervisors.org

CSA is on      @csaofaz & on        as County Supervisors Association of Arizona! 


